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MICROFINANCE EMPLOYEES’ TRADE UNION

RULES & BYE-LAWS

Definition

1.1The name of the Trade Union shall be “MICROFINANCE EMPLOYEES' TRADE
UNION".

1.2 The Head Office of the Union shall be at 507, 5th Floor, Fazal Imam Complex, Fraser
Road, Beside Reliance Centro Mall, Patna, Bihar- 80000.. ’

1.3 Committee means “Managing committee of the Trade Union .

1.4 Office bearers mean “President”, Vice-President, Secretary, Treasurer, Joint Secretary
and Assistant Secretary” , )

1.5 Trade Union or Association means “MICROFINANCE EMPLOYEES' TRADE UNION".

2. Jurisdiction:

The Jurisdiction of the association shall be all over India.

3. Financial year:

Association financial year shall begin on 1 day of April and shall conclude on the last day of March
of the subsequent year,

Objects

4. The objects of the Union shall be to:

I To work for the welfare of employees of Micro-Finance Companies across India,
Il.  To safeguard and promote the rights, interests, and welfare of its members.
. To represent the grlevances of members before competent authorities,
V. To promote harmonious relations between employees and employers.
V.  To provide legal, financial, and moral assistance to members in need.
VI. To conduct seminars, training, awareness, and welfare programs.
VIl To affiliate with national or state level federations if required.
VIIl.  To engage in any lawful activit

y beneficial to the members in accordance with Section 15
of the Trade Unjon Act, 1926,

Microfinance Employees’ Trade Union

Mambeu"ship

5. (i) Any person employed in micro-finance section in India

shall be eligible to become member of the Union provid

and who is above the age of 18 years
conditions:

ed he agrees to satisfy the following

N
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(a) He shall abide by the Rules and Bye-laws as may from time to time be framed by the union.

(b) He shall submit an application form for membership duly signed as prescribed under the rules
and bye-laws,

(c) He agrees to pay the admission fees, membership fees, subscriptions, levies, etc., as prescribed
under the rules and bye-laws.

(d) He shall implement the directives of the Union. The term employee shall, however, include
probationer and apprentice.

(e) A person who is a member of this Trade Union shall not be a member of any ogh'er trade union
representing employees of the same industry or establishment. Violation of this provision shall result
in termination of membership from this Union after due notice and opportunity of being heard.

(ii) Honorary members may be admitted to serve on the Managing Committee by a resolution ’of the
Managing Committee. In any case their number shall not exceed five. (An honorary member is one
who is not employee of Micro-finance companies)

e W"}

won spmy seakodul ovusujamig

/21n5e))

6. Every member shall pay an admission fee Rs. 1000/- and monthly membership fee of Rs. 299/-
payable from every subsequent month. The Managing Committee shall however be empowered to
modify the subscription/admission fee amount.

Admission

7. (a) Any person who is employed in the Microfinance Sector in India and who desires to become a
member shall present a written application in the prescribed form declaring that he will abide by the
Rules and Bye-laws made by the Union from time to time. Such applications shall be forwarded to
the Secretary together with the admission fee and the membership fees for the month. The

application so received by the Secretary shall be provisionally accepted for being placed before the
Managing committee for its disposal.

(b) All applications shall be placed before the office bearers who shall be competent to scrutinize the
applications. If any application is rejected, the office bearers shall place the reason before the
Managing committee. If the application for membership is rejected, the fees shall be refunded.

Register of Members
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8. (a) The Union shall keep a ster members containi ng their names, address, Aadhar
number, PAN  C tact number, Deslg_r ‘
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declaration, he shall cease to be a member and his name shall be removed. He may, however, re{)oeir:
on payment of arrears and fresh admission fee. However, a person, who. ceases to bfe a member,
shall have the right to represent to the Managing Committee for revival of his membership.

(a) The Office bearer of the Union shall be competent to remove from the register of members any
member:

+
"

1. Who has submitted his resignation in writing.

2. Whose conduct in the opinion of the Office bearer is detrimental to the interest of the Union and
who has or is likely to bring the Union into contempt or disrepute.

Viea-Presger

(b) Any person who is removed from membership may be readmitted on such terms and conditions,
as the Office Bearers may think fit.

(c) No member shall be removed from membership for misconduct under this unless he has been
given a fair opportunity to explain his conduct.

e s,

(d) A member so removed shall have the right to appeal within three weeks against the decision of

the Office bearers to the Managing Committee, which shall have the power to rescind the decision of
the Officer bearers removing the member.

Microfinance Employees Trade Unien

Management of the Union

10. (a) The affairs of the Union shall be managed by a Managing Committee consisting of

1. President
2. Vice-President
3. Secretary

4. Treasurer

: - o
§ 5. Not more than 5 Joint/Deputy Secretaries g o
FA
6. Not more than 11 Assistant Secretaries § \€ a
g =<\
% & Al of them shall be elected at the annual general meeting of the union and they shall be eligible for ?, _fL
B' re-election. The managing committee constituted shall have power to co-opt two more members. g :
3 = ¥
‘:i (b) sub-committee shall be constituted and filled by the managing committee by co-option. e
= o
&’ § (c) Any ofﬁce‘—bearer of the union or a member of ll_le managing committee can be removed at the E.q‘ﬁ
e S general meeting of members by a three-fourth majority for committing any fraud or having acted B
,§ 8 against the interests of the union, provided the office

M

-bearer or the member to be removed is qi
reasonable opportunity to explain his conduct. divana




(d) Managing committee shall meet once a quarter or as often as found necessary on such days and
at such place as may be fixed by the Secretary in consultation with the President,

(e) The presence of at least one-third members of the managing committee shall be necessary to
form a quorum. No quorum is necessary for adjourned meetings.

(f) At least fifteen days' notice shall be given for the General Meeting and 7 days' notice shall be
given for meeting of office bearers. Public holidays shall not be counted in the calculation of the
number of days.

Functions and Powers of Managing Committee

Vica-Presgen!

The Managing Committee will consist of 7 members or more including office bearers. This strength
can be increased as per requirements by two third majorities. Managing committee shall have power
to co-opt two more members, but co-opted members would not have power to vote, they could only
assist commiltee in laking decision, they could give their suggestions and advises. Co-opted
members can be members of sub-committee constituted by managing commitiee and shall function
under guidance of Managing committee. Members of the managing committee including office

bearers shall be elected or appointed for a period of 3 years from date of election/appointment,

however they may again be elected either in general body meeting or in meeting of the managing

committee.

Employees Trade Unon
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11. President

The President shall preside over all meetings of the union and the general body, preserves order,
sign all minutes and shall be allowed to give a casting votes only. The president shall have power if
necessary, to call special meetings of the managing committee of the union, whenever necessary.
One of the Vice-prasident shall function in place of the President in his absence.

* To preside over the meetings of the committee and other ceremonial functions by the Trade
Union,

¢ To decide, change, extend the date for the meeting and to inform the members.

e To use his discretion in the event of any difference of opinion amongst the Members of the
Committee.

¢ Act as Chief Executive Officer of the Trade union.

e President will be Liaison Officer of the Trade union. He will coordinate with the Government
& Other Trade union.

& To execute the decision taken by the Trade union.

e President shall have the power to take a decision to meet the emergent situation in the

arest of the Trade union. President will apprise the Governing Body of his decisions.

(e rules are silent President can make Rules and take decisions in the interest of Trade
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g prepare an annual report of the previous year about the aclivities and progress, accounts
and expenditure as well as Annual Budget and place it before Trade union, :
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* To sanction bills, vouchers, debt-notes, credit-notes, cheques and other

tenders, quotations, expenses, purchase ete, of the Trade union by his signature
¢ To exercise drawing and disbursing powers. 1
e To sanclion salary, wages, tours, travelling etc.

Micrefinancs Employees’ Trade Union Maufinance Employees Trade
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e To engage, terminate, dismiss, suspend or penalize any employee/honorary worker with the

consent of the Members of the Governing Bady.
He shall be responsible for the collection of funds for the Trade union,
He shall look after all financial matters of the Trade union.

seais etc. pertaining to the Trade union.
e Tolook after the assets of the Trade union.
To survey office and branches of the Trade union.

Organization, International Agencies, Banks and any other legal entity or individual.

of being heard.

the Trade union whether the bodies are located in the Union of India or abroad.

the purpose of the attainment of the aims and objects of the Trade union.
his/her absence,

decided by the Governing Body.
¢ He shall keep up-to-date accounts of all the Expenditure and Income.

12. Vice-President

e He shall assist the President and preside over meetings in the absenc_e of the P(esident.
e He shall perform other duties assigned by the President or the Managing Committee.

13. Secretary

l. The Secretary shall record minutes of all union and committee meetings, conduct all
correspondence, convene all meetings, keep all accounts, exercise supervision over the affairs of
the union and shall also keep a correct account of all receipts and expenditure. He shall prepare a
balance sheet annually showing clearly every item of receipts and expenditure. He shall be
responsible for submitting to the Registrar of Trade Unions all returns and notice that should be sent
to that officer under the Indian Trade Unions Act, 1926. He shall have power to engage, in
consultation with the President and subject to the approval or confirmation of the Managing
Committee, any assistants for organizing and clerical purposes if he considers necessary, and all
such assistants shall be under the control of Secretary. Assistant secretaries shall generally help the
secretary. One of them shall perform duties of the Secretary in his absence.

. The Secretary shall be responsible to the Managing Committee for all day-to-day activities
relating to the proper management, maintenance and upkeep of the Trade Union and:

. Will convene meetings of the Managing Committee and General Body whenever necessary
or called upon to do so.

. Will prepare the Register of Members, as well as the proceedings, register to record the
minutes of the proceedings of the Managing Committee meetings and the General Body meetings

e To receive financial and non-financial assistance from the Government, Nor-Government
e To elect, appoint or remove any of office bearers, or staffs with or without giving opportunity
® To collect offerings, gifts or donations of all kinds, whether from Gove(nfnent, Central or
Semi-Government, all institutions, local bodies or indugtrial concerns, limited or _prglfaff.
locally within the Union of India or from abroad, which will form part of the funds available to

* To erect, construct, alter, maintain, sell, lease, mortgage, transfer, improve, develop, "?a'?tafgoﬁ
and control all or any part of the buildings of the Trade union, necessary or convenie

e President shall authorize anyone from the Governing Body preside over the meetings in

e He shall ensure the safety of cash & deposits in the Nationalized or Schedule Banks/as

He shall be responsible for the maintenance and safe custody of all papers documents and
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li. JointlDeputyIAssistant Secretary

The Joint/Deputy/Ass
all such acts which

Secretary, any of the Joint/Depu
behalf,

Manage, angd control the staff, and take disciplinary action where necessary.

B invoI:.rneSciu_mte' Prosecute and defend suits and other proceedings in which the Trade Union may

_Prepare !he annual report and financial statement of accounts under the guidance of the
anaging Committea,

g .

Generally, perform all such duties as are incidental to the office of Secretary.

istant Sacretary will assist the Secretary in discharge of his duties and shall do
may be delegatedfentrusted to them by the Secretary. In Absence of the
ty/Assistant Secretary authorised by the secretary shall act on his

14. Treasurer

The Treasurer shall be responsible for all moneys which may from time to time be paid into the &
union and for duly b

n

anking them. He shall make payments towards all expenditure sanctioned by the =

Managing Committee. He shall not have the power to draw money from the bank without having the §
cheque signed by the President or the Secretary. -

[T

@
g All the assets and funds of the Trade Union shall remain under the care and management of =
Treasurer of the Trade Union. 5é

w
. The Treasurer shall maintain the accounts and vouchers of all the money, which is received g
and/or paid by him on behalf of the Trade Union. §
. The Treasurer shall make disbursement in accordance with the direction of the Governing g

Body.
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expenses. Funds should be spent on the objectives of the Union.

21. The union shall make the provision for the annual audit of the

competent auditors/chartered accountants appointed by the Managing
with the provisions of trade reg
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The Treasurer will ordinarily hold a cash balance not exceeding Rs. 1,00,000/- (Rupees One

Lakh) (or the amount which may be fixed by the Managing Committee of the Trade Union from time
to time) to meet the emergent needs relating to the Trade Union.

All the cash excess of the above amount (or the amount fixed by the Governing Body) shall -
be deposited in any Bank(s) selected by the Governing Body of the Trade Union.

Trade Unicn
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The Treasurer shall present the statements and books of accounts to the Managing -
Committee at the end of every 6 months for a periodic review of the accounts.

General Meeting

15. There shall be held an annual general meeting of all members which will gonsists; of managing
committee and ordinary members, of the union every year to transact the following business;

UouN sp2,y s2afo.dw3 sueuyaion
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i. to adopt the repart of the work done by the union and the audited statement of accounts,
ii. to elect the office-bearers and other members of the managing committee for the current year, and

iii. to transact such other business as may be brought forward with permission of the chairman.

16. The president shall call a

general meeting of the members of the union every year to be called
as Annual general meetin

g whenever he thinks necessary by giving 15 days’ notice to the members
and shall call it on a requisition signed by one-fifth of the total strength of the union within 20 days of
the receipt of

the requisition. The quorum for the general meeting shall be one-third of the total
membership. No quorum is necessary for adjourned meeting.

17. Notice period of general meetin

o <

g will be at least 21 days. But Extra-Ordinary General meeting ) &

may be called with 7 days' notice period. 2 3

2 a

18. Notices for all meetings will be sent in written by hand or email or by registered post. - \'
‘v
(-7
18. Extra-Ordinary general meeting shall be convened by the President upon requisition in writing %,
signed by not less than 50% of its members. The meeting shall be convened at a time decided by -'af
the President within two months of receiving the requisition. &

General Funds

Microfinance E
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20. (i) The general funds of the union shall consist of the admission fees, membership fees from

members, donation etc. They shall be deposited in a bank or banks, approved by the Managing
committee in the name of the union and the account may be operated by the Treasurer and

Secretary or the President. The Treasurer shall not keep more than Rs. 1,00,000 with him for current
(ii) Political funds, if any, shall be maintained separately in accordance with Section 16 of the act.

Audit and Books of Accounts

accounts of the union by

Committee in accordance
ations applicable to the union. And Books of accounts of Trade
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i i i ' I working days. If books of
Union shall be kept available for inspection at the registered office on a g days. If b ;
accounts are kept at some other place, this should be informed to all members either in writing or in
general meeting.

Amendments in Rules

22. The rules may be amended, altered, réscinded, or added to a_t any time by 2/3 rd majority of thg
members present at a General meeting provided a previous notice of at least 15 (fifteen) days is

present at
a meeting
union.
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given to the members of the proposed amendments etc and any amendment shall be submitted to §
the Registrar as per Section 28(i). R

g £

8

g 23. a. The union shall not be dissolved except by the vote of a majority of three-fourth members
-

-

b. On the diss
Registrar in th

Dissolution

iy

w
a General Meeting called for the purpose, provided the total number of votes cast at such §
is not less than two-thirds of the total number of the members than on the rolls of the

olution of the union the managing committee shall send a notice of dissolution to the =&
@ manner provided by sec. 28 of the Trade Unions Act and shall also make

arrangements for winding up the union and to distribute its assets.

24, Miscellaneous Provisions

necessary steps to fill the vacancy as per provisions of this Constitution. In the case of the

Prgsident’s death, the legal heir or nominated successor may temporarily assume responsibilities /&~
until formal ratification by the Genera) Body. i

(i) Legal Succession and Continuity:
g In the event of the death, resignation or disqualification of any office bearer, the Union shall take
g
-g (i) Protection Against Dissolution by Outside Forces:

= The Union shall hot be dissolved or merged with any other organization without the express writte

g (iii) Protection of Union Property and Records:
All propertigs,

rade Union
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least 3/4th of its total members and due compliance with the law,

Merofinance Emplcyees

documents, registers, and financiaj records of the Union shall be

kept secured and
under the custody of the Secretary and Treasurer. Any outgeing office bearer must formally hang
over such items within 15 days of demitting office.

(iv) Personal Liability Exclusion:

No office bearer or member of the Union shall be Personally liable for any act done in good faith in
 the discharge of their duties under this Constitution.

(v) Confidentiality Clause:

Vice-Presgent
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All internal deliberations, financial data, and grievance redressal matters of the Union shall be kept
confidential unless disclosure is required under law or expressly permitted by the Executive
Committee.

(vi) Code of Conduct:

All members and office bearers shall adhere to a high standard of ethical conduct, mutual respect,
and accountability in furthering the objectives of the Union. Misuse of Union platform for personal or
political gain shall invite disciplinary action.

{vii} Interpretation of Rules:

In case of any ambiguity in the interpretation of any clause of this ans'titution. the decision of the
Executive Committee, ratified by the General Body, shall be final and binding.

(viii) Emergency Powers:
In times of emergency or legal exigencies, the President in consultation with at least two other office

bearers may take necessary action for the safety and continuity of the Union, subject to ratification in
the next General Body Meeting.

Microfinance Empicyees Trage Union Micofinance Employees’ Trade Unicn
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